< Date >
Dear < Supervisor’s Name >,

I would like to attend the 2026 AABB Annual Meeting in Atlanta, GA, October 17-19. 
This cutting-edge meeting features attend a number of education sessions that are directly applicable to my work and will allow me to network with a variety of experts and colleagues in the blood and biotherapies field from throughout the world. 

There are a few sessions in particular that I feel will provide a direct benefit to our work:
· <review the schedule and list 2-3 session titles that apply>

This Meeting will also allow me to gain important knowledge and skills relative to our mission here at <name of your organization>. Benefits to attending include:
· Practical solutions to our challenges: education sessions offer real-world expertise on the issues facing our team today.
· Actionable takeaways: I’ll bring back updated best practices, tools and examples that we can apply to improve performance.
· Cross-disciplinary content: AABB2026 brings together professionals from across the field, helping us gain a broad perspective of the field.
· Technology and innovation: I’ll have the chance to explore the latest products, services and tools in the Exhibit Hall. 
· A commitment to science: By attending, I’ll demonstrate our facility’s dedication to evidence-based care and continuous improvement.

This learning comes at a crucial time for our profession as we work to find ways of providing more services with fewer resources.  In addition, this Meeting is attended by leaders in our field from throughout the world and the networking opportunities are invaluable.  

For these reasons and more, I am seeking approval for registration and travel to the meeting.  

Thank you for your time and consideration.  I’m confident that you’ll agree that this opportunity to develop professionally and gain knowledge will directly help <name of organization> and makes my attendance at the AABB Annual Meeting a wise investment.

Sincerely,

       < Your name here >

